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MNOJOXKEHHUE
0 Mopsi/iKe pa3spaboTKH H NPHHATHS
JIOKAJIbHBIX HOPDMAaTHBHbIX PABOBLIX AKTOB _
B MYHHIHNAIbHOM 0101’K€THOM 10LIKOILHOM 00pa30BaTe/IbHOM yUpesKIeHHH
«Jlercknii can Ne 307 koMGMHHPOBAHHOI0 BHAA»

1.00mue nosioxenust

1.1.[launoe Tlonoxenne o moOpsiAKe pa3pabOTKM M MNPHHSATHS  JIOKATBHBIX
HODMATHBHBIX IMPaBOBBIX aKTOB B MYHHIMIAIGHOM OIOMKETHOM IOIIKOJBEHOM
obpa3soBatenbHOM yupexaeHnH «Jletckuit cax Ne 307 koMOHHHPOBaHHOTO Buaay (najee —
[Tonoxenue) pazpaborano B coorBercTBMH ¢ PemepanbHbIM 3aKkoHOM Ne 273-®3 o
29.12.2012 «O6 obpasosanuu B Poccuiickoit Penepauun» (¢ u3MeHeHHsMH), TpyHoBoro
konekca P® ([lanee - TK P®), I'paxxnanckoro Konekca P® (manee - 'K P®), a Taxxe
YcTaBOM MyHHLMNATEHOrO GFOKETHOTO OLIKOIBHOTO 06pa3oBaTebHOTO yUpexkIEHHs
«Jlerckuit cax Ne 307 KoOMOMHHPOBAHHOTO BUI@» U APYTHMHM HOPMATHBHBIMHU IIPABOBBIMH
akTamu Poccuiickodi ®enepaluy, periaMeHTHPYIOLMME J€ATENbHOCTh OpraHH3aIdi,
OCYLIECTBIISIOIIUX 00pa30BaTENbHYIO 1EATENLHOCTb.

1.2.Hacrosimee Ilonoxenne pa3paboTaHO B LeNsX peanMs3allid IpaBa Ha
CaMOCTOSITeJIbHOE CO3[laHME HOPMAaTHBHO-NPAaBOBOW 0a3bl /sl CBOEH OEATENHHOCTH B
paMKax IIOJHOMOYHWiA, OTHECEHHBIX 3aKOHONATeNbCTBOM Poccwuiickoit ®enepanum K
KOMIIETEHIMM  MYHHIMIIAIBHOTO  OIO/DKETHOrO  JOIIKONBHOTO  06pa3oBaTelbHOro
yupexnenus «Jlerckuit can Ne 307 xoMOMHHpOBaHHOTO BUIa» (Hajee — YapexaeHue).

1.3.lannoe TTonoxeHue NOMONHAET ¥ KOHKPETU3UPYET NMOPAIOK M3IAHHS JOKATBHBIX
aKTOB, ONpEJENICHHBIX YCTaBOM YUpexkIeHHUs, YCTaHaBIMBAeT eIvHbIe TpeGOBaHMS K
HOPDMATHUBHBIM  JIOK&IbHBIM aKTaM, MX IIOArOTOBKE, O(MOPMIIEHHIO, MPHHSATHIO,
YTBEPXJEHHIO, BCTYIUIEHHIO B CHJIy, BHECEHHMIO M3MEHEHHH M OTMeHe, IMyOIMKalMy Ha
ohHILMAIBEHOM caiiTe Y4pexaeHus.

1.4.Ilensamu u 3aauamMu HacTosIEero [10JI0XKEHUS SBIISIOTCS:

— HOPMAaTHBHO-TIPABOBOE  pErylupoBaHHe  00pa30BaTEeNbHBIX  OTHOIIEHHM B
YupexneHuu;

— CO3[]aHH€ €IMHOM M COINIAaCOBAaHHOW CHCTEMBI JIOKAJBHBIX HOPMATHBHBIX aKTOB
VYupexnenus,

— obecreyeHWe TpUHLWNA 3aKOHHOCTH B  HOPMOTBOPYECKOM J€ATEIHHOCTH
VYypexnenus;



— COBEpPIICHCTBOBAHUE MPOIIecca MOATOTOBKH, O(DOPMIICHUS, IPUHITHS U PETH3AIIUN
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;
1.5.JIokanpHbIE aKThI, COOTBETCTBYIOIIHME BCEM TPEOOBaHUSAM 3aKOHOJaTeabCcTBa PD,
SBJISIIOTCSL  00SI3aTCIPHBIMM K UCIIOJHEHHIO BCEMH YYacCTHHKaMU 00pa30BaTENIbHBIX
OTHOIIICHUH.
2.0CcHOBHbBIE BH/IbI JIOKAJIbHBIX AKTOB Y UpeKaeHUus

2.1.Jlokanvubiti  akm  YUpexAeHUS TPEACTaBIseT CcOOOW  OCHOBaHHBIM  Ha
3aKOHOJATENbCTBE O(UIIMATIBHBIA MPABOBOM JOKYMEHT, MPHUHSTHIA B yCTaHOBICHHOM
MOPSAKE WM PETYIUPYIOIIMM OTHOLIEHUS B paMKax YupexnaeHus. l[lepedyeHp BHIOB
JIOKaJbHBIX AKTOB, PErJaMEHTUPYIOIIHUX OOpa30BATENbHYIO AESTENbHOCTb, BKIIOYAET B
ce0sl MpHKa3bl, PEIICHUs, IMOJOXKEHMs, NPAaBWJIA, MUHCTPYKUMH U JIPYTHE€ JTOKYMEHTBHI.
IIpencraBneHHbIN IEPEUYEHb BUI0B JIOKAJIBHBIX AKTOB HE SIBJIIECTCS NCUEPIBIBAOIIIM.

2.2.Ycmae YdpexJeHuss — JIOKaJIbHBIM aKT, Ha OCHOBE KOTOPOTO JEHCTBYET
oOpazoBarenpHasi opraHuzauus. Ero conmepxkanue ompenensiercs cr. 25 denepajbHOro
3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpaszoanuu B Poccuiickont denepanum.

2.3.Ilpuka3 — NOKaIbHBIA aKT, U3/4aBAEMbIH 3aBEAYIOLIUM AJIs PELICHUS OCHOBHBIX U
ONEPATUBHBIX 3a1ad. B 1enonpons3BOACTBE BBIACISIOTCS NPUKA3bl IO OCHOBHOM
NEATEIbHOCTH, IPUKA3bl 110 JIMYHOMY COCTaBY, ITPUKa3bl IO BOCIUTAHHUKAM.

2.4.Pewuenue — JOKaNbHBIA aKT, NPUHUMACMBIH KOJUIETHATBHBIMU OpraHaMu
VYupexxaeHus B LesAX pa3pelieHns] HanboJiee BaXXKHbIX BOIIPOCOB UX IESITENBHOCTH. TekcT
pELIEHNs COCTOUT U3 ABYX YaCTEN: KOHCTATUPYIOIIEN U PACTIOPAIUTEIBHOM, pa3AeIICHHBIX
cinoBom «PEIINI» («PEIINJIA», «PEIINIIO», «PEIIWJINY). [Ipu HEOOXOAMMOCTH
KOHCTaTUPYIOIIAas 4acThb MOYKET COJAEPKATh CCHUIKM HA 3aKOHBI U JAPYrME HOPMAaTHUBHBIC
akTbl. PacnopsauTenbHass 4acTh H3/araercs HyHKTamu. PemeHuns MOTyT coaepKaTh
IPWIOKEHUSA, CChUIKA Ha  KOTOpbIE JAaeTcsl B COOTBETCTBYIOLIIMX  ITYHKTax
pacnopsIMTENbHON 4YacTH. PemeHus NOANUCHIBAIOTCS NPEICENATENEM U CEKpeTapeM
KOJUIETUAJIbHOTO OpraHa.

2.5.11on0scenue — NOKANbHBIA aKT, YCTAaHABIMBAIOIIUNA IPABOBOM CTaTyC OpraHa
YIPABJIECHUS YUPEXKACHUEM, WK OCHOBHBIE NpaBuiia (MOPSIOK, IPOLENYPY) pealu3alnun
JOYVY kakoro-nmm6o U3 CBOMX MPaBOMOYHUH.

2.6.IIpasuna — JOKAIBHBIA aKT, PETIAMEHTUPYIOIIUH  OpraHu3allOHHbIE,
OUCUUIUIMHAPHBIE, XO3SWCTBEHHbIE M WHBIE CIEUUAJIbHBIE CTOPOHBI JAESITEIBHOCTH
VYupexxnenuss u ero paOOTHUKOB, BOCHUTAHHUKOB M UX pPOJUTENEH (3aKOHHBIX
MpPEICTaBUTENECH ).

2.1.Hucmpykyusa — JOKaJbHBIM aKT, YCTAaHABJIMBAIOUIMN TOPSIOK U CIOCO0
OCYUIECTBJICHUS, BBINOJHEHUS  KaKUX-TMOO  JIEWCTBHMM; COBOKYMHOCTb  MPaBHII
OCYILECTBIICHUS ONPECIIEHHBIX BHUJOB ACSITEIBHOCTH, MPOBEAEHUS paboT, CIIy:KeOHOTO
IIOBEJICHMUS.

WNHucTpykimeit onpenenstoT IpaBoBoi ctatyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTH )
paboTHMKA 1O 3aHMMAaeMON JOJDKHOCTH. WHCTpyKLIMS COAEpKUT HMIIEpaTUBHBIC
(moBenUTENbHBIE, HE TOMYCKAIOIINE BHIOOPA) HOPMATUBHBIE MTPEANMCAHUS.

JIOIOKHOCTHBIE  MHCTPYKIUH, pa3padaThiBaeT PYKOBOAMUTENb 00pa30oBaTeNIbHOM
OpraHU3alNH.

2.8. VYupexiIeHHe HUMEET JApPyrHe CIEHU(PHYECKHME HOPMATUBHBIE JOKYMEHTHI,
peryiaupyrole OTHOUIEHUsI B cepe 00pa3oBaHUs WM KOHKPETU3UPYIOUIUE TOKYMEHTHI,



YKa3aHHBIC B HACTOAIICM ITYHKTC, B 3aBUCMMOCTH OT KOHKPCTHBIX YCJIOBI/Iﬁ ACATCIIBHOCTHU
ACTCKOTO cCala: IIpaBHJIA, PACIIMCAHU:A, ILJIAHBI, Fpa(i)I/IKI/I, MUKJIIOTPpaMMBI, ITIPOIrpaAMMEIL,
IMOpPAOKHU, ITPOTOKOJIBIL, ITACIIOPTA.

2.9. I[OFOBOpBI N HHBIC COINIAIICHHUA, KOTOPLIC H3IAI0TCA y‘{pe)KIIGHI/IGM HC
CANHOJINYHO, a4 IIYTCM COIJIaCOBaHUSA C HHBIMH JIMIIaMH, BBICTYIIAIOIIMMU B HHX, B
Ka4yeCTBE CaMOCTOSITCIbHOM CTOPOHBI (Haan/IMep, TPYAOBBIC HOOTOBOpPHBI, JOT'OBOPHI Ha
OKa3aHHC IIIaTHBIX 06p8,30BaTeHI>HI)IX YCIYyI' U T.I[.) HC ABJIAIOTCA JIOKAJIbHBIMH aKTaMU.

3.HOpﬂIl0K HOATOTOBKH JIOKAJIBHOI'O aKTa

3.1. aumnuaTopoM MOATOTOBKH JIOKATBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— YUYpEIUTEND;

— 3aBEAYIOUIMN YUPEKICHUEM;

— YYaCTHUKHU 00pa30BaTENIbHBIX OTHOIIICHUH.

3.2. Ilpyn w3maHuM JIOKAJBLHOTO aKTa 3aBEIYIONIUH PYKOBOJICTBYETCS MPHUHIIMITAMH
3aKOHHOCTH, 000CHOBAaHHOCTH, JIEMOKpATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHWEM ISl TTOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBISITHCS M3MCHEHHUS B
3aKkoHoAaTeIbCcTBe PD (BHECEHHE M3MEHEHUH, W3aHUE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.ITpoeKT TO0KaIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM HIIU
rpynmnoi pabOTHUKOB IO MOPYUYEHHUIO 3aBEYIOIIETO.

3.5.IloaroToBKa JOKAJIHHOTO HOPMATHUBHOIO aKTa BKIIOYAaEeT B ce0sd H3y4yeHHUE
3aKOHOAATEIbHBIX W MHBIX HOPMATHUBHBIX AaKTOB, JIOKaJbHBIX HOPMAaTUBHBIX AaKTOB
oOpa3oBaTeNpHON  OpraHu3allui, PErJIAMEHTUPYIONIUX T€  BOMPOCHI,  KOTOPbIE
MIpEANoaraeTcsi OTpa3uTh B MPOEKTE HOBOI'O aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BHIA,
COJIEp>KaHMs U TIPEACTaBICHUE €T0 B MUChbMEHHOMU (hopMe.

3.6.IlogroroBka Haubojiee BaXHBIX JIOKAJIBHBIX HOPMATUBHBIX aKTOB JOJDKHA
OCHOBBIBATHCSI Ha pe3yJibTaTaX aHaIM3a OCHOBHBIX CTOPOH JACSATEILHOCTH YUpexiacHUs,
TEHJECHLMMN €ro pa3BUTHUA U CIOKUBIICKUCS CUTYaIUU.

3.7.1lo BompocaM mnpuema Ha pabOTy, MEPEBOJOB, YBOJbHEHUH, MPEIOCTaBICHUS
OTIYCKOB, TOOIIPEHUNA WM TMPHUBJICUYCHUS COTPYAHUKOB K JUCHUIUIMHAPHOW WU
MaTEepUAIBHOW OTBETCTBEHHOCTH U3JAOTCS IIPUKA3bl, B cOOTBETCTBUU ¢ TK PO.

3.8.ITpoeKT JI0KaTbHOTO HOPMATHBHOI'O aKTa MOJJICKHUT 005S3aTeNbHON MPOBEpPKE Ha
JUTEPATYPHO-CTHIINCTUYECKYI0O TPaMOTHOCTh UM  IPaBOBOM HKCHEPTH3E, KOTOPBIE
MPOBOJATCA  YUPESXKICHUEM CaMOCTOSATEIBbHO JIMOO C y4acTHEM IPHUBJICUCHHBIX
CIELUAIIUCTOB.

3.9.IlpoekT IOKaTbHOTO HOPMATUBHOTO aKTa MOXET ObITh TIPEACTABICH Ha
oOCy)XJIeHHE ITyTE€M HaIlpaBJCHUSI MPOCKTa 3aWMHTEPECOBAHHBIM JIMIIAM, TPOBEACHUS
COOTBETCTBYIOIIETO COOpaHMs C KOJUIGKTUBHBIM OOCYXKJIEHHEM TMPOEKTa JIOKAJIHHOTO
HOPMATUBHOIO akTa W T.J. B ciydae coriacoBaHus MpPOEKTa JIOKAJIBHOTO aKTa HA HEM
npoctasisiercs Bu3a «COI'JIACOBAHOY.

3.10.ITopsimoK MPUHSTHS JOKAIBHBIX aKTOB YCTAHABIMBACTCS Y CTaBOM YUPEKICHHUS:
YKa3bIBaIOTCA KBOPYM C IIEJIbIO YCTAHOBJICHUSI PABOMOYHOCTH OpPraHa caMOyIpaBJICHUS,
(dhopma 1 OPSIAOK TOJIOCOBAHUSI.



3.11.]Ins BBeAeHUS B JACHCTBUE JIOKATHHOTO aKTa M3JACTCS MPHUKa3 3aBeayromiero. B
IPaBOM BEPXHEM YIUIy JIOKAIbHOTO akTa numercs ciioBo «Y TBEPKIIEHO» ¢ ykazanuem
(dbaMuIIMK pyKOBOJUTENS, 1aThl 1 HOMEpa U3JIaHus MPUKa3a.

3.12.B VYupexaeHuu CO3AAIOTCA YCIOBUS JUIsI O3HAKOMJICHHMS YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUM C JIOKAJIbHBIMUA akTaMu. (O3HAKOMJIEHHE MOXET OBbITh
IPOBEAEHO MOJ MOAMKUCH B CIy4asX, IPEAYCMOTPEHHBIX HOPMATHUBHBIMU JOKYMEHTAaMH,
b0 pasMenieH B OOIIeNOCTYIIHOM MecTe (MH(POPMAlMOHHBIM CTEHJ JAETCKOTO caja,
O(pHUIMATTEHBINA CAaUT TOIIKOJIHLHOTO 00pa30BaTEIIEHOTO YUPSIKIACHHUS).

3.13.M3MeHeHusI B IOKAJBHBIN aKT BHOCSATCS 110 MEPE HEOOXOIUMOCTH.

4./lokyMeHTaJIbHOE 0hopMIiIeHH e

4.1.JlokanbHBIA aKT JIOJDKEH OBITh JTOKyMEHTaldbHO odopmieH. CTpyKTypa
JOKAJIBHOTO aKTa JIOJDKHA OOECIEeYuTh JIOTMYECKOE pa3BUTHE TEMbl IPABOBOIO
pEryJIMpOBAHUS.

4.2.06mme TtpeboBaHUs K O(QOPMIICHHIO JIOKAJIBHBIX AKTOB BKIIIOYAIOT CIEAYIOIIHE
ITOJIOKEHUS:

— JIoKanbHBIM aKT JOJKEH COJEepkKaTh HAMMEHOBAHHWE JIOKAJbHOIO akTa W JaTy
W31aHUS.

— Ecnu TpeOyercsi pa3psiCHEHHE LieJied U MOTHMBOB MPUHATHS JIOKAJIBHOTO aKTa, TO
HEe00XoaMMa BCTYNHTENbHAA YacTh — npeamOyina. [1onokeHrns HOpMaTUBHOTO XapakTepa B
npeaMOyJTy HE BKJIFOUAIOTCA.

— HopmatuBnblie npennucanusi opopMIIsIOTCS B BUJIE TYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckumMu u@PpamMu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOpa3aesiThCs
Ha TIOJMYHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYIO WU ITU(GPOBYIO HyMeEpaIuio.
3HauMuTeNbHbIE MO OO0BEMY JIOKAJIbHBIE aKThl MOTYT JEIUThCS Ha TIJaBbl, KOTOPHIE
HYMEPYIOTCSI pUMCKUMU LU(pPaMU U UMEIOT 3aroJ0BKH.

— Ecnu B OKalbHOM akTe MPUBOAATCS TaOMULbI, TpaQUKU, KapThl, CXEMbI, TO OHU
oQOopMIISIIOTCSI B BUJAE TNPHUIOKEHUW, a COOTBETCTBYIOIIME MYHKTHI JIOKAJbHOTO aKTa
JOJIKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHHUS.

— JIoKaJIbHBII HOPMATHBHBIA aKT M3JIAaraeTcsi Ha TOCYIAapCTBEHHOM s3bike PO wu
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMAM.

— B nokasnbHBIX HOPMATUBHBIX aKTaxX JAKOTCA ONPEIEIECHUS BBOJUMBIX IOPUINYECKUX,
TEXHUYECKUX MW JAPYTHX CHEUUATbHBIX TEPMUHOB, €CIM OHHM HE SBJISIOTCA
OOIIEU3BECTHBIMM M HEYNOTpeOJIsIeMbIMU B 3aKOHOAaTellbcTBe PP U pernoHaibHOM
3aKOHOAATENBCTBE.

5.0cHoBHBIE TPeOOBAHNS K JTOKAJIbHBIM HOPMATUBHBIM aKTaM

5.1.Cpenn mokagbHBIX HOPMATUBHBIX aKTOB 00Pa30BaTEIHLHOM OpPraHM3aIlMi BBICIITYIO
IOPUANYECKYIO CHIIy uMeeT Ycmag. [1o3TOMY, NpuHUMAaeMbIe B YUPEXKACHUH JIOKAIbHBIE
HOPMATUBHBIE aKTbhl, HE IOJDKHBI IPOTUBOPEUYUTH €0 Y CTABY.

5.2.Ilpu MOATOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB, PETYIUPYIOIIUX COIUATBHO-
TPYAOBBIE OTHOIIEHUSI (HAIpUMEp, KOJUIEKTUBHBIA JOTOBOp, IpaBWjia BHYTPEHHETO
pacropsiika u Jip.) cjieyeT pyKOBOJCTBOBAThHCS PEKOMEHAAIIUSIMH O HUX.



5.3.1lonosxcenue, npasuna, uHCMPYKYyuu JOJDKHBI COJIEPKATh  CIEAYIOIINAE
00s13aTeNIbHBIC PEKBU3UTHI:

— 0003HaueHKE BUJA JIOKATLHOTO HOPMATUBHOTO aKTa, €r0 HAaMMEHOBaHUE,

— rpudBbl: MPUHSITO, YTBEPIKIEHO, COTIIACOBAHO;

— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO.

5.4.I1ocmanoenenue NOMKHO COJIEPKATH CIAEAYIONIUE 00s3aTENbHbBIE PEKBU3UTHI:

— 0003HaueHKE BUJA JJOKAJILHOTO HOPMAaTUBHOTO aKTa, €r0 HaMMEHOBAHUE;

— MECTO M JIaTy TIPUHATHS;

— TEKCT, COOTBETCTBYIOIINI €ro HANMEHOBAHHUIO;

— JIOJDKHOCTb, (DaMUITHIO, HHUITHAIBI ¥ TIOIITMCH JIUIIA, BEIHECIIIETO TOCTAaHOBJICHHCE,

— OTTHUCK TI€YaTH.

5.5.Pewenun NOMKHBI COJIEPKATh CIEAYIOITHE 0053aTeIbHBIC PEKBU3UTHI:

— 0003HaYeHNE BH/Ia JJOKATHLHOTO HOPMATUBHOIO aKTa,

— MECTO U JIaTy MPUHATHS;

— TEKCT;

— JIOJDKHOCTb, (PaMIIIHIO, HHUITUANBI U TIOJIIUChH JTUIA, TPUHSIBIIETO PEIICHUE;

— OTTHUCK II€YaTH.

5.6.IIpukazel u pacnopsajrcenus IOJDKHBI COACPXKaTh CIEAYIOIIHE 00s3aTeIbHBIC
PEKBU3UTHI:

— 0003HaueHKE BUJA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €0 HAMMEHOBAHUE;

— MECTO U J1aTy MPUHATHS;

— PpErucTpauyoOHHBINA HOMED;

— TEKCT;

— JIOJDKHOCTh, (paMUJIUIO, MHUIMAIBl W MOJNMKUCh PYKOBOJIUTENS 0Opa3oBaTelbHOU

OpraHu3aluu.

[Ipukassl 1 pacOps>KEHUS BBITTOIHSIIOTCS HA OJIaHKE Y UpexACHUS.

5.7.1Ipomoxkonst u akmal TOIKHBI COACPKAThH CIEAYIONINE 00s13aTeIbHbIE PEKBU3UTHI:

— 0003HaYeHME BUA JIOKAJTLHOTO HOPMATHBHOTO aKTa;

— MECTO U JaTy NPUHSTHS;

— HOMED;

— CHHUCOK MPUCYTCTBYIOIINX;

— TEKCT, COJEepKalluii TOBECTKY JHS, ONUCAHHME XOJa, MOpsSAKa M TPOILEAYpPHI
COBEpIIAEMbIX OMPEACICHHBIX (IOPUIUYECKH 3HAYUMBIX) ACHCTBHM JHOO OTCYTCTBHE
OTIPE/ICJICHHBIX (DAKTOB;

— JIOJKHOCTh, ()aMWIMIO, WHULMAIBl W TOANUCH JiMIa (JIUI), COCTABUBIIUX WM
MPUHUMABIIUX Y4aCTHE B COCTABJIECHUHU MPOTOKOJIA WM aKTa.

5.8.Memoouueckue pekomenoayuu NOTKHBI COIEPXKATh CIEAYIOMUE 00s3aTeIbHBIC
PEKBU3UTHI:

— 0003HaYeHME BUA JIOKATLHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO M JaTy NPUHSITHS;

— TEKCT, COOTBETCTBYIOIIMNA €r0 HaMMEHOBAHWIO M COJECpKAlIUi yKa3aHHE Ha BU,
HAaUMEHOBAHWE W JaTy TMPUHATUS TMPaBWI WIHM HWHCTPYKUUNA, HOPMBI KOTOPBIX
Pa3bIICHSAIOTCA, KOHKPETU3UPYIOTCS W JETATU3UPYIOTCS METOJUYECKUMU
PEKOMEHJAIUAMM;



— JOJDKHOCTh, (aMWIvs, WHUIMAIbl JWia (JIKI), COCTAaBUBUIMX METOJNYECKUE
PEKOMEHIAIUH.

5.9.1Ipocpammer u naausl NODKHBL COJAEpPXKATh Cienyloume o0s3aTelbHbIC
PEKBU3UTHI:

— 0003HaYeHNE BH/Ia JJOKATLHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO U J1aTa IPUHATHUS;

— TEKCT JIOKaJIbHOTO HOPMATUBHOI'O aKTa, COOTBETCTBYIOIINI €r0 HAaUMEHOBAHUIO.

5.10, Jonscnocmunan uncmpykyus paObOTHHUKA JOJKHA COJIEPXKATh CIEAYIOITUE
pazienbl:

— 001IKe MOJOKEHNUS,

— OCHOBHBIE 33/1a4H, MPaBa, MPeJOCTaBIsIeMble PAOOTHUKY U €ro 00sS3aHHOCTH;

— B3auMO/ICHCTBUS,

— OTBETCTBEHHOCTh 33 HEKAuYeCTBEHHOE M  HECBOEBPEMEHHOE  BBINOJIHEHUE
(HeucnosiHeHUE) 00A3aHHOCTEN, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIMEH;

— TpeboBaHUs K paOOTHUKY.

6.HOpﬂ)IOK INPUHATHA U YTBEPKACHUA JIOKAJBHOT0 HOPDMAaTUBHOI'0 aKTa

6.1.JIokaJIbHBI HOPMAaTHUBHBIN AKT, IPOIIEAIINI IPOLELYPY COTIACOBAHUS, OJICKHUT
IIPUHATHUIO U YTBEP>KICHUIO 3aBEYIOLIUM B COOTBETCTBUU C Y CTABOM Y UPEKIACHUS.

6.2.JIokaJIbHBIE ~ HOpPMAaTHBHBIE  aKThl  YUPEXKIECHHA  MOTYT  IIPUHUMAThCS
pykoBoauTteneM, O0umm codpanueM KoiiekTuBa, [legarornueckum CoBeToM.

6.3.1lpy NpPUHATUM JIOKAIBHBIX HOPMAaTHBHBIX AaKTOB, 3aTpParvBarolIMX IIpaBa
BOCIIUTaHHUKOB, YYUTBIBAECTCSI MHEHUE POIUTENBECKOIO KOMHTETA.

6.4.He mnomnexar NPUMEHEHUIO JIOKAJIBHBIE HOPMATHMBHBIE aKThl, YXYAIIAIONIUE
MOJIOKEHUE YYACTHUKOB OOpAa30BATENIbHBIX OTHONIEHWI MO CPAaBHEHUIO C TPYAOBBIM
3aKOHOJIaTEIbCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMU, a TAKKE JIOKAJIbHBIC
aKTbl, IPUHATHIE C HAPYIICHUEM MOPSAIKA YU€Ta MHEHUS MPECTABUTEILHOTO OpraHa.

6.5 Ilpomenmmii npouenypy NPUHIATUS JOKAJIBHBIA HOPMATUBHBIN aKT YTBEPKIACTCA
pykoBoauTeneM oOpa3oBaTenbHONM opraHuzanuu. Dakt yrBepxkaeHus odopmisieTcs
npuka3zoM 3asenytoiero 1OV, 3aBepeHHbI TOANUCHIO.

6.6.JlokanbHbIi HOPMATUBHBIA aKT BCTYINAET B CHUJy C MOMEHTA, YKAa3aHHOTO B HEM,
1100, B CiIy4ae OTCYTCTBUS TaKOTO YKa3aHMsI, 10 UCTEUEHUH 7 KaJeHJApHbBIX THEH ¢ JaTbhl
INPUHATUSA JAHHOIO JIOKAJIBHOIO HOPMATHBHOTO akTa. /J[aToil NpuHATHSA JOKAJIBHOIO
HOPMAaTUBHOTO aKTa, TPEOYIOIIEro YTBEPKICHUS 3aBEAYIOLIUM Y UpEekKIACHUEM, SBISETCS
JlaTa TAKOTO YTBEPKIACHUS.

6.7.1lociie yTBepKIE€HHs JIOKAIBHOIO HOPMAaTHMBHOIO aKTa IMPOBOJIWUTCA MNPOLEAYpa
O3HAKOMJICHUSI C HHUM YYaCTHUKOB OOpa30BaTENbHBIX OTHOIICHHWH, Ha KOTOPBIX
pacIpoCTpaHsIOTCS MOJI0KEHUS JAHHOTO JIOKAJIbBHOIO HOPMATUBHOTO aKTa.

6.8.YTBepK/IeHHbIN JIOKAJIbHBIA aKT (MOJOXKEHUE) MOAJEKHUT OIMyOJMKOBAaHUIO Ha
obunMaIbHOM caiiTe YupexieHus B TeueHue 10 (ecsti) KajJeHIapHbIX THEH.

7.HOpﬂ}IOK BHECCHUA U3MCHCHHUA U )]OHO.]'IHeHI/Iﬁ B JIOKAJIbHbIC AKThI

7.1.B peiicTBylomMe JIOKaJbHbIE aKThl MOTYT OBITh BHECEHbI HM3MEHEHHUS W



JIOTIOJTHEHUSI.

7.2 IlpennoxxeHre O BHECEHMHM HM3MEHEHUH MOXXET HCXOJIUTh OT JI000ro opraHa H
JIMIla, KOTOPBIM cOmacHO Hactodmemy IlookeHnio MMeeT MpaBO CTaBUTh BOIPOC O
pa3paboTke W MPUHATHH COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JUOO YTBEPXKIaTh ITOT
JOKYMEHT.

7.3.IlopsiioK BHECEHUST U3MEHEHUM U JTOTIOJIHEHHUM B JIOKAJIbHBIC aKThI OMPEICIISACTCS B
caMHuX JIOKaJbHBIX akTax. B oOCTadpHBIX CJIydasix HW3MEHEHUS U JIOTOJHEHUS
OCYIIECTBIISIFOTCA B CIEAYIOIIEM MOPSIKE:

— BHECEHHME U3MEHEHUW U JOTOJHEHUN OCYIIECTBISIETCS B MOPAIKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMATHUBHOM aKT€, HA OCHOBAHHHU KOTOPOTO BHOCATCS U3MECHEHUS;

— U3MEHEHUSI U JONOJHEHHS B JIOKAJbHBIC AaKThl: IIOJIOXKEHUS, MPHUHATHIE 0€3
COITIAaCOBaHHUSA C OpraHOM yIpaBieHUs (camMoyIpaBieHHUs), IpaBWiIa, HUHCTPYKIIUH,
NpOrpaMMbl, TJIaHbI, TTOCTAHOBJICHUS, PEIICHUS, MPUKa3bl U PACIOPSKEHUS, BHOCSATCS
MyTEM HW3JaHUs TPUKa3a 3aBEAYIOIIEr0 O BHECEHHMM W3MECHCHUW WJIM JOINOJHCHUU B
JIOKaJIbHbI HOPMAaTUBHBIN AKT;

— W3MEHEHUS U JOMOJHEHHUS B MOJOKECHUS, MPUHATHIEC MTOCIIE COMIACOBAHMS, BHOCATCS
MyTE€M W3JaHUs TpUKa3a 3aBEAYIOIIETO YUYPEKICHHEM O BHECCHUM HM3MEHEHHUU WU
JOTIOJTHEHUM B JIOKAJIBHBIN aKT C IPEABAPUTEIIBHBIM MTOJTYYEHUEM OT HETO COIJIACHS.

7.4 I3MeHeHUs U IOTIOJTHEHUS B JIOKAJIBHBIM aKT BCTYNAIOT B CUJIY C JIaThl, YKa3aHHOMN
B MPUKA3€ 0 BHECEHUW U3MEHECHUM WJIM JIOTIOJIHEHUHM B JIOKAJIbHBIM HOPMATUBHBIN aKT, a B
CJly4ae OTCYTCTBHS YKA3aHUs B HEM JaThl — [0 UCTECYEHUIO 7 KAJICHIAPHBIX JHEU C JAThI
BCTYIUICHUA MIPUKa3a O BHECEHUW U3MEHEHHUH WJIA JOTIOJITHEHUH B JIOKAJIbHBIA aKT B CHUITY.

7.5.I3MeHeHnsT U JOMOJHEHUS B IPEANHCaHUs W TpeOOBaHUS, MPOTOKOJIBI U AKTHI,
METOIMYECKUE PEKOMEHAAIINH, AKThl O IPU3HAHUHU JIOKAIBHBIX AKTOB YTPATUBIIUMU CHUITY,
HE BHOCSTCH.

8.0TBeTCTBEHHOCTD

8.1.3a HeucnoaHEeHNe WM HEHAJUIekKAIlee NCIOTHEHNEe TPEeOOBaHM, YCTAHOBICHHBIX
B JIOKQJIbHBIX aKTaX YUpEXKJICHUS, COTPYAHUKHA HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
YcraBom, TpynoBbeIM KoaekcoM Poccuiickoit @eaepanuu.

8.2.3a  HeucmoJIHEHWE  WJIM  HEHAJIeXKallee  HCIOJHEHHE  OOS3aHHOCTEH,
YCTAaHOBJICHHBIX JaHHBIM [lonojkeHueM, paOOTHUKHM JCTCKOTO Caja, Y4YacTBYIOIIHE B
pa3paboTKe JIOKAIBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C JEHCTBYIOITUM
TPYAOBBIM 3aKOHOJIATEIIbCTBOM.

9./lelicTBHE JIOKAJIbHBIX AKTOB

9.1.JlokanpHble aKThl YUpeXIeHUsl IEHCTBYIOT TOJBKO B Tpeienax JdOMIKOJBHOTO
00pa30BaTEIBLHOIO YUPEKACHUS U HE MOTYT PETyJIMPOBaTh OTHOIICHUS, CKJIAIbIBAFOIIIHECS
BHE 00pa3oBaTeIbHOM OpraHu3aIuu.

9.2.JlokanbHble aKThl YUPEKJICHUS YTPAuUBAIOT CHITY (IOJTHOCTHIO WJIM B OTACIIHLHOM
YacTH) B CIASAYIONIUX CIIyYasx:

— BCTYIUUICHWE B CWJIy aKTa, MPU3HAIOLIETO JAHHBIM JIOKAJbHBIA AKT YTPATUBIIUM
CUIy;



— BCTYIUIEHHE B CHJIy JIOKQJIbHOTO aKTa OONblIeH HOPUIUYECKON CHJIbI, HOPMBI
KOTOPOT'0 IPOTUBOPEYAT MOJIOKEHHSIM JTAHHOTO JIOKAJIBHOT'O aKTa;

— IPU3HAHUE CYAOM WIM UHBIM YIIOJTHOMOYEHHBIM OPTaHOM IOCYIapCTBEHHOM BJIACTU
JIOKAJIbHOTO aKTa Y YpeKICHUS IPOTUBOPEYALIUM JECHCTBYIOIIEMY 3aKOHOATEIbCTBY.

9.3.JIoKanbHBINM aKT, yTPATUBIIUNA CUITY, HE TIOJJIEKUT HCIIOIHEHUIO.

10.3aka0uuTe/IbHBIC MOJIOKEHUS

10.1.Hactosimee IlomoskeHue  sBNSETCS  JIOKAJIbHBIM  HOPMATHBHBIM  aKTOM,
npuHumaetcsi Ha [lenarornyeckom CoBere U yTBepxkaaeTcs (1100 BBOAUTCS B JIEUCTBUE)
PUKA30M 3aBEAYIOLIETO YUpPEKICHUEM.

10.2.Bce wu3MeHeHHMssT U JIONOJIHEHHUsA, BHOCHMMbIe B Hactosiee [lonoxeHue,
o(OopMIIAIOTCSI B TUCBMEHHOW (POpME B COOTBETCTBUU JCHCTBYIOIIUM 3aKOHOAATEILCTBOM
Poccuiickon denepanum.

10.3.[TonokeHre MpUHUMAETCS HAa HEOMPEIeTICHHBIN CpoK. I3MeHeHUs 1 JOTIOTHEHUS
K llonoxeHnto npuHMMArOTCS B TOpsake, npexycmorpeHHoMm 1.10.1. Hacrosmero
[Tonoxenus.

10.4.ITocne mpunstus IlomoxeHus (WM W3MEHEHWH W JOMOJTHCHHH OTACIBHBIX
MyHKTOB W pa3/elioB) B HOBOM pEAAKUUU MPEeAbIayllias peJakius aBTOMaTUYECKU
yTpauuBaEeT CHUILY.
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