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Z00Mm

NHCTpYKIUA pOoaUTEIAM

«Opranusanus BUae 4aTa OHJIANH»




Hucmpykyua ona  6uoeo uama, OpeaHu308aHHO20 HA MEXHOJLOUYECKOU NIouaoke cepsuca
ZOOM.US. Bam 6yoem neobXo0umo ycmaHo8ums npocpammy/npuiodceHue Ha 80U KoMnvomep,
nAGHWem uiu meie@on 8 3a8UCUMOCMU OM MO20, YMo 6bl Oyoeme UCNOab308ams. llpunodcenus
ecmb 011 6CeX ONEePAYUOHHBIX CUCMEM NEePCOHATbHBIX KOMNbIOMepos U OJisi 8CeX MOOUTbHBIX

niameopm.

YTO HYKHO C/Ie/1aTh?

CkauyuBaHUE

1. CxayaTth HE0OXO0IUMOE MIPUIIOKEHUE CO CIEAYIONIEH CTPAHUIIbI U YCTAHOBUTH €0 Ha
CBO€ YCTPOMCTBO:

2. s monws3oareneit Windows: https://zoom.us/client/latest/Zoomlinstaller.exe

3. Jns yerpoiicts 10S: https://itunes.apple.com/us/app/id546505307

4. Jlns ycrpoiictB Android:

https://play.google.com/store/apps/details?id=us.zoom.videomeetings

5. [ns ycTpoMCTB MO/ YIIPABIECHUEM JIPYTUX IIAT(HOPM CCHLIKU JIsl CKAYUBAHUS

noctymnHbl Ha https://zoom.us/download

YcTraHOBKaA

1. Tlocne 3arpy3ku Ha KOMIbIOTepe HaiinuTe 3arpy3ouHsiii (daiin Zoomlinstaller.exe (c
UKOHKOW — Oeasi BUIeOKamMepa Ha royooMm (oHe) B paszjene “3arpy3ku’ U 3alyCTHTE €ro

JUTSl YCTAHOBKH MPOTPAMMBI.

2. Tlocne 3arpy3ku Ha TeneoOH TOCIE TOTO, KaK BBl HaXKaM KHOMKY “3arpy3uth’

IIporpaMma 3arpykaeTcsi U MOsBISIETCS KHOMKA “OTKPBITh” TOCIIE OKOHYAHUS MTPOLECCa.

3. B o0oux ciydasx mocie 3arpy3kd Ha paboueM CTOJIe TOSBUTCS 3HAYOK IMPOTPAMMBbI

“benas kamepa B royoom kpyre”. Haxxmute Ha 3TOT 3HAYOK.

4. TlosiBUTCS OKHO, B KOTOpoM OyzeT mnpemioxkeHo “Boitu B cuctemy”, “Peructpanus’,

“Boiitu B KoH(epeHuioo”. Bol BeiOupaeTe “Peructpanus’” U BBOJUTE CBOE UMs M aJpec

AJIEKTPOHHOM IMOYTHI.



https://l.facebook.com/l.php?u=https%3A%2F%2Fzoom.us%2Fclient%2Flatest%2FZoomInstaller.exe%3Ffbclid%3DIwAR2hYHgZxTXlL0oBckmapoAcD8LOYU7t1kJ9H166QFA2-tVlQ78wNqSb4N8&h=AT3FceA3g3Z_kbWli-xsr3XtKEdLK-pCI22ELeo7YBJInscZaOcBa4qP9MAK7rX4ofFpB38-8cj12h82EZeVxh1gZWvXmYmjq_qbLrh0KTA6QiawHOR__haQC2Wxi3P9Cp5WJw
https://l.facebook.com/l.php?u=https%3A%2F%2Fitunes.apple.com%2Fus%2Fapp%2Fid546505307%3Ffbclid%3DIwAR0ssKmBrvdiVuXiJPwVLGO23LoYKjqyV17fH4kvRj4kKiVZ7hr2lQCe7u4&h=AT0I5xWMOajUSt0EAWnRhGTk4BbaoYmumQ0x8bZdCVnkx_sveXg30ll_ifcsaxhyHXIUlgvAfRbyIxOmqTkvE_iE8ghHysIz-iDm-7BlUXTXwT-QVGPnu0tbXZBZqfO0z81tKg
https://l.facebook.com/l.php?u=https%3A%2F%2Fplay.google.com%2Fstore%2Fapps%2Fdetails%3Fid%3Dus.zoom.videomeetings%26fbclid%3DIwAR0W68QoVi_rWdhqXFAz_6iZsud3eLwCf3STzQAiR1AMm14iArCJWEinwDI&h=AT2PD4DW6EJIiJNwL3tQWwg9YpcrA9AP_8M6U1DVY3c8eITgeJZbpgjAiDVy9oucc_GfTOMoZo1If_ErkaD471_oFwrxt0tRKCCjEZHUZZTMYHB7wlODLLGOCjdd6_GkV-7kGA
https://l.facebook.com/l.php?u=https%3A%2F%2Fzoom.us%2Fdownload%3Ffbclid%3DIwAR3IxYUzR7gYogUBXblrFHB7T263-a-Bf2ahUQdNickVrD36slMnwXZQ1oY&h=AT2MTFCcwliyth6lA36b4KUA5TK2GUvK0f4cCQharaBOr4nT2TAjj5K7h9gp7keBiCJEEvFVvzwNU4qvrIyCzcsMIcdK3-QRIhHyBktV0-wMFV_zCtbQM_IrmWxZNgtnnu5ThQ

5. Tlocne PErUCTpallu BaM Ha JJCKTPOHHYIO IMOYUTY INIPUACT IHUCbMO OT CHUCTCMBI JIJIA

MOJATBEPKIACHUS yUEeTHOM 3anucu. [lepeianure B CBOM MOYTOBBIN SIIUK U HAWJIUTE €TO.

6. Kak ToMbKO BBl OJATBEPAUTE PETUCTPAIIMIO, aBTOMATUYECKU OTKPOETCS OKHO aKTUBAIMU
YYETHOM 3alUCH, I7I€ Bbl CMOKETE€ YCTAHOBUTH CBOM MapoJib. [loMHHTE, UTO MapoIib JOHKEH
colepkaTh OoJiblllMe W MajeHbKkHe OYKBbl W HUQpPbL. Tam ecTh noackasku. Ecim oHu

KpaCHOTI'O IBCTA, TO IIapOJIb HY’KHO U3MCHUTD, ITOKd CUCTCMA HC 6yI[€T YAOBJICTBOPCHA.

7. MoxeTe 3aKpbITh CaluT. ABTOPH3aLKs PO YCIEMIHO.

Tenepb 6bl MooJiceme HAxMdCamb HA UKOHKY cepsuca )y 6dcC Ha pa60qu cmoiie, eeecniu ceol

aopec 31eKmMpOHHOU NOYmMbl U NAPOIb U HAYAMb pabom) .

I CepBHUC 1aeT BO3MOXHOCTb PETUCTPUPOBATHCA U YEpE3 COLMAIBHBIE ceTH 0e3 MapoJeil.

Bbi0op 3a Bamu!




NucTpyKkuusa 1Jd poauTesieu

Lar Ne1. Bontn B MeHo

Hanante Ha paboyem cTone MKOHKY cepBuca (benas Bugeokamepa Ha B
ronybom kpyre) nu HaxxmuTe ee. Bam OTKpoeTCsi MEHI0
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YaToe noka Het

10 npouenypa aBTopu3auvn Ha KOMNBOTEPE Jeno

LLlar Ne2. lNpucoeamnHnTbCA K KOHepeHUmn

EcTh HECKOTBKO BapHWaHTOB MPUCOCAMHEHHUS K KOH(EpEeHIMH (BeOMHApY, pa3roBopy H
T.J.), KOTOPYIO OPTraHU30Bajl KTO-TO APYTOM.

Yepes CrIMCcOK KOHTAKTOB

1. Opranuzarop KOH(pEpPEHIIMU U3 CHCTEMbI Z00m OTIPABIISET BaM MpUTIIALICHHE “ApY>KUTh Ha
AIIEKTPOHHYIO MTOYTY, KOTOPYIO BBl EMY IIPEAOCTABIISIETE.

2. Eciu BBl mpuHHMMaeTe MpeaoKeHWe, TO Bbl OKa3bpiBaeTech B “‘CHUCKE KOHTaKTOB™
opranuszatopa (a oH(a) B Bamem).

3. Kak ToapKO 3aIJTAaHUPOBAHHAA WM TOJIBKO YTO CO3JaHHAAd KOH(pGpGHHI/ISI Ha4YnHaACTCA,
OpTraHU3aTOP HAXKHUMACT Ha Balll€ UMs B CIIMCKE M BaM OTIHPABJIACTCA IPHUITIANICHUC B PC€aJIbHOM
pCKUME BPpECMCHMU.

4. Ecmm y Bac mporpamma ZOOM BKIItOU€HA B 3TOT MOMEHT, TO TE-TO Ha dKpaHe KOMIbIOTEpa
win TejaedoHa MPUIJIANICHHE MOSBISACTCS B BHAC BCIUIBIBAIOIICTO OKHA (MM TOSBISCTCS
cooOIieHrne B MeHI0 Z00m).




5. Bbl Ha)kKMaeTe Ha MPUIIIANICHUE M OTKPHIBACTCS OKHO KOH()EPECHIIMH, U BBl Y)K€ B OHJIAWH
0o0I1IeHNH.
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C nmomoripso Mmearo ZOOM

1. Opranuzatop, NpPUCHUIAET HOMEpP 3aIVIAHUPOBAHHOW KOH(EPEHIIUH.

2. pOAMTENb OTKPHIBAET MEHIO Z00Mm M HaKMMaeT Ha KHONKY “BolTh” (MKOHKa C ITFOCHKOM
B IICHTPE Ha JIIOOOM rajpKeTe).

3. [lepen ponuTenem OTKpbIBaeTCs MaHesb, Ky/1a BBOAUT 10-3HauHbIN Ko/l KOH(MEPEHIIUU U CBOE
uMs, KOTopoe OyJeT BHICBEUMBATHCS B paszelie “YUacTHUKHU .

4 Haxxumaet “BoifTu” 1 OH ye B OHJIAliH — KOH(EPEHIIUH.

=l 0= 3xauHsf ko KoHpeEpeHLAn
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C oMOIIBIO MECCEHKEPa

1. Y opranuzaropa eCTb BO3MOXXHOCTb OTIIPABUTH MPUTIIANICHUE C IIOMOIIBIO JTF0O0TO
meccenprepa (WhatsApp, nanpumep).
2. Kak TONBKO 3alIaHUpPOBANIM 3aHATHE, OTMPABISAET cooOmeHue poautersiM. Cucrema
NPUCHIIACT TOJHYI0 WHCTPYKIIMIO CO CCBUIKAMH JUIS BXOJa, Ha)kaB Ha KOTOPBIC BBl MOXKETE
OKa3aThCs B YKa3aHHOE BpEeMsI OHJIAlH Ha KOH(EPEHIIHH.

3. Ilpurnamenne OyeT ATUHHBIM, HO B KOHIIE OyJIeT

ViaeHtudukatop KoHdpepeHumn: 5°

CTOATH BOT TakKasd CCBLJIKA, Ha KOTOpPYIO BEbI
Haiigure cBOM MeCTHbIi HoMep: hit
aeiviphisaxs Ha)XUMaeTe.

4. HpnrnameHHe MOJKET COCTOSITh TOJILKO U3 CCBIJIKU 0€3 JJIMHHOT'O TCKCTA.

[ITar Ne3. Yuactue B koH(DepeHIun (pa3roBope, BeOMHApPE)

Korma BB BoHzeTe, TO mepen BaMu packpoeTcss pabouas manens cepuca ZOOM.
Bbl yBuaKTE BCeX, KTO HAa JaHHBIM MOMEHT HAXOJUTCS HA KOH(EPEHIIMU U BHU3Y DKpaHa

MaHCJIb YIIPAaBJICHHA.

Hekotopsie QyHKIMM JTydllie 3HATh 3apaHee.
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Bolk1I04KTE 3BYK OCTaHOBUTbL BUAEO Mpurnacute YNpasnsatb y4acTHUKaMu [leMOHCTPaUMs 3KpaHa Yar 3anuce
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2 — “OCTaHOBHUTL BH/1€0”

Kuonka ananornunast npeasiayie. C ee mMOMONIbI0 MOKHO BKJIIOYATh M BBIKJIIKOYATh CBOKO
Kamepy.

Ho ectp oTnmume. OpraHu3atop MOMKET BBIKIIOYUTHL KaMepy, HO HE MOXET €€ BKJIIOYHUTb.
Korma on pemmT mnoakmoounTh peOCHKA BHOBb K pPa3roBOPY, M BKJIIOUHT €r0 Kamepy,
POIUTEIIIO IPUJIET 3aMPOC ISl Pa3pEIICHUS.

3 — “JleMoHcTpanusi JKpaHa”

DTy QYHKIMIO MOXXHO OYJET UCIIONIBb30BATh JIMOO €CIIM Bbl CAMU OPraHU30BaJIl KOH(PEPEHIINIO,
abo ¢ pazpemieHuss opraHuzatopa. OHa TNO3BOJSET NEPEKIIOYUTHCS U I0Ka3aTh BCEM
YYaCTHHUKaM 3KpaH CBOET0 KOMITbIOTEpa MJIH TajpKeTa (MPe3eHTalHo, JOKYMEHT H T.J.). OTO U
ectb OHJIAMH-JIOCKA. Kak TO/IBbKO BKJIIOYAETCS SKPaH MOSBISETCS JOMOIHATENIBHOE MEHIO,
KOTOpPOE TMO3BOJIUT BaM PUCOBATh, CTABUTH CTPEJIOUKH, JBUraTh MbIIKON u T.1. Mccnenyiite
CaMU 3Ty 3TH BO3MOXKHOCTH.

4 — “Yar”
DTa KHOTKA MMO3BOJISIET OTKPBITh OKHO YaTa M MHCATh TaM BO BpeMsl ceaHca. DyHKIHS MOX0xkKa
Ha aHAJIOTMYHYIO B BEOMHAPHBIX KOMHATAX.

5 — “3apepmnTh KOH(pepeHuw”

C 1oMOIIIBIO ATOW KHOIIKH MOKHO TIOKHHYTH KOH()EPEHIUIO (pa3roBop, 00y4eHune, COBEIIAHuE).
Ecnu BBl opraHuzatrop, TO MOKET€ MPOCTO MOKUHYTH ‘“‘KOH(epeHI-3ay”, AaB BO3MOXKHOCTb
JOPYTHUM elie 001aThCsl HEKOTOPOE BPEMsl, a MOXKETE 3aKPbITh KOH(PEPEHIUIO /1715 BCEX.

IToyemy opranusaTop uMeeT NPaBo MOAKJIIOYCHHUSA U OTKJIYCHHUS YYaCTHUKOB?

bbiBaeT, 4yTO y4acTHHKOB OOJbIIEe, YeM OKOH MOXKET BMECTHTh pabodyas 30Ha. [loatomy B
paboueii 30HE MOXKHO BHUJETh TOJBKO TE€X, KTO celyac NPUHUMAET AKTUBHOE y4YacTHE B
pasroBope. OcrtanbHble HaxoadTcs “B TeHH . TO €cTb OHM TNPUCYTCTBYIOT, BCE BUAST, MOTYT
3a/1aTh BOIIPOC B YaTe, HO HE TOJIOCOM C dKpaHa. Ecnm opranuzaTopy Hy»HO JT0OABUTh HOBBIX
YYaCTHUKOB B AaKTHBHYIO JHCKYCCHIO, TO OH OTKIIOYaeT (WIM TPOCHT OTKIIOYUTHCS)
YYaCTHUKOB, KOTOPBIE YK€ BBICKA3AJUCh, M TIOJIKJIF0UYAET HOBBIX.

Jly1st Toro, 4To0BI 00paTUTh HA ceOs1 BHUMaHue MOKHO “IlogHATHL pyKy”.
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6 — “IlogHATbL pyKYy”

Jiis Toro, 4to0b! “IlomHATE pyKy” B 00paTHTh HA ce0sl BHUMAHUE YUYECHUKY HYKHO

— Bxomrounts “Yat”, kak OpUTO OnMucaHo B MyHKTE 4. Y HEero crpasa cOOKY MOSIBUTCS TOJIE C
YaTOM.

— B caMOM HU3y OH CMOXET YBUIEThH JIBE€ KHOMNKH “‘BbIKII0unTh MOM 3BYyK” U “IlomHATH pyKy”
— Ecnu eMy HY>KHO BBIKJTIOYUTH 3BYK, YTOOBI HE MEIIATh OCTALHBIM TOKAa OH HE YYaCTBYET B
YKUBOM JUCKYCCHH, CIIETaTh 3TO MOXKHO 3/1ECh.

— Ecnu pebeHok xoueT o0paTuTh Ha ce0sl BHUMaHUE , HaKuMaeT Ha “[loaHars pyky”

— Kak ToibKO OH 3TO cAenaeT y opraHu3aTopa Ha NaHenu “Y4YacTHUKKA HANpOTHB €r0 UMEHH U
aBaTapKu MOSIBUTCS J1aI0UIKA.




